[lokyMeHT npeaocTaBneH KoHcynbTaHTINoc

MWHUCTEPCTBO TPY/IA U COLIMAIbHOWM 3ALLUTbI POCCUMCKOM ®EAEPALUM

MPUKA3
ot 15 ceHTA6Gpa 2021 r. N 632H

OB YTBEP/JEHUN PEKOMEHAAL M
MO YYETY MUKPOMOBPEXAEHNI (MUKPOTPABM) PABOTHUKOB

B cooTtBeTcTBMM cO cTaTbeit 226 Tpyaosoro Koaekca Poccuitckoit Pepepaumn (CobpaHue
3akoHogaTenbctBa Poccuiickonn Pepepaummn, 2002, N 1, ct. 3; 2021, N 27, ct. 5139) n nyHkTom 1
MonoxeHns o MuHUcTepcTBe Tpyda M coumanbHOM 3alwmTbl Poccuinickoit depepaunn, yTBepKaeHHOro
noctaHosneHnem [pasutenbctBa Poccuitckoit Pepepaunmn ot 19 umioHs 2012 r. N 610 (CobpaHue
3aKoHogaTenbcTBa Poccuiickon depepaunu, 2012, N 26, c1. 3528; 2017, N 7, cT. 1093), npuKasbiBato:

1. YTBepAuTb Npunaraemble PEKOMEHZALMM MO YyyeTy MUKPOMOBPEKAEHUN (MUKPOTPaBM)
paboTHMKOB.

2. YCTaHOBUTb, YTO HACTOALWMMN NPUKa3 BCTynaeT B cuay ¢ 1 mapta 2022 roaa.

MuHucTp
A.KOTAKOB

YTBEpKAEHDI

npuvkasom MuHUCTepCTBa Tpyaa
N COLMANbHOM 3aLLUUTDI
Poccuiickoin Pepepaumn

oT 15 ceHTAbps 2021 r. N 632H

PEKOMEHAALIMA
MO YYETY MUKPOMOBPEXAEHNI (MUKPOTPABM) PABOTHUKOB

l. O6bwme nonoxkeHma

1. HacToAwMe pekomeHAaLmMm No y4eTy MUKPOMOBPEXKAEHNN (MUKPOTPaBM) paboTHUKOB (ganee -
PekomeHaaumu) paspaboTaHbl B LENAX OKasaHWA cogeicteusa paboTogaTensim B UCNOJHEHUM
TpeboBaHuli cTtatelt 214, 216, 226 pasgena X TpygoBoro Kogekca Poccuinickont depepauymm (CobpaHue
3aKoHogaTenbcTBa Poccuinickon degepauum, 2002, N 1, c1. 3; 2021, N 27, cT. 5139), coBepLIeHCTBOBaHMA
BHYTPEHHMX MPOLLECCOB YMpaBAEHWA OXpaHOW Tpyda B  OpraHv3auMu, npeaynpexneHus
NpPou3BOACTBEHHOIO TPAaBMaTM3Ma M He CoAeprKaT 06s3aTesIbHbIX TPeboBaHWIA.

2. YyeT MUKPOMOBPEXKAEHNA (MWKPOTPaBM) pPabOTHMKOB PEKOMEHAYETCA OCyLWeCcTBAATb
nocpeacTsom cbopa 1 perncrpaumm MHGopMaLmmn o MUKPOMOBPEKAEHNAX (MUKPOTPaBMax).

YyeT MMKponoBpeKaeHUin (MUKpoTpaBm) paboTHMKOB no3BOAUT paboTogaTtento MoBbICUTb
3bPEKTUBHOCTL B MNPOBEAEHWUM CUCTEMHbIX MEPONPUATMIA MO YNpaBAeHUO NpPodecCcMoHaNbHbIMM
PUCKamM, CBA3AHHbIX C BbIABEHWMEM OMACHOCTEMN, OLLEHKON N CHUXKEHUEM YPOBHelN NpodeccnoHanbHbIX
PVCKOB, 0becneyeHmnm yayylieHns yCA0BUiA U OXpaHbl TPYAa.
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YyeT MMUKpoMoBpexAeHMI (MMKpOTpaBM) paboTHMKOB oOcyliecTBaseTca paboTogatenem
CaMOCTOATE/IbHO MCXO4A M3 CneuudUuKM CBOEW AeATeNbHOCTU, AOCTUMKEHW COBPEMEHHOW HAyKU U
HaUAYYLWNX NPAKTUK, MPUHATbIX Ha ceba 06a3aTeNbCTB.

3. B uenAx yyeTa M PacCMOTPEHUA OBCTOATENbCTB M MPUYMH, NPUBEALMX K BO3HWKHOBEHWIO
MUKpPONoOBpPEXAEHUIN (MUKPOTPaBM) paboTHMKOB, NpeaynperKaeHna NPon3BoACTBEHHOIO TPAaBMaTU3Ma,
paboToaaTento peKoMeHayeTcs:

YTBEPAUTb SIOKa/IbHbIM HOPMATMBHbIM aKTOM MOPSAAOK YYeTa MUKPOMOBPEXAEHUIN (MUKPOTPaBM)
paboTHMKOB, C y4yeTom 0cobBeHHOCTE OpPraHM3aUMOHHOM CTPYKTYpbl, cheunduKkn, xapakrepa
NpPOM3BOACTBEHHOW AEATEIbHOCTU, MPUHATHIM C CODNI0AEHMEM YCTaHOBAEHHOrO cTaTbel 372 Tpyaosoro
KoaeKkca Poccuinckoit Pepepaumm (CobpaHue 3akoHoaaTenbctBa Poccuiickoit ®eaepaummn, 2002, N 1, cT.
3; 2006, N 27, cT. 2878) nopsAgKa y4yeta MHeHUA NpeacTaBUTE/IbHOTO OpraHa paboTHUKOB (NpU HaANYMK
TaKoro npeacTaBMTeIbHOrO opraHa);

OpPraHM30BaTb O3HAKOMJ/IEHME AOJ/IKHOCTHbIX AWML, C MOPSAAKOM Yy4yeTa MMKPOMOBPEKAEHUM
(MMKpoTpaBm) paboTHMKOB;

OpraHn3oBaTtb MHGOPMMpPOBaHME PABOTHUKOB O AEMCTBMAX MPU NOAYYEHUN MUKPONOBPEXAEHUA
(MMKpoTpaBmbl);

OpraHM3oBaTb  PaCcCMOTPEHMEe  OO6CTOATeNbCTB,  BblABAEHWE  MPUYMH, MPUBOAALNX K
MUKpoMoBpeKaeHUaAM (MUKpOTpaBMam) PabOTHUKOB, U (GUKCALMIO Pe3ynbTaToB PacCMOTPEHUs B
CnpaBKe 0 pacCMOTPEHMM 06CTOATENBCTB M NPUYMH, NPUBEALLINX K BO3SHUKHOBEHMUIO MUKPOMOBPEXKAEHUSA
(MMKpoTpaBmbl) paboTHMKA, (pekomeHayembli obpasel, npuseaeH B npunoxeHun N 1 K HacToAwMM
PekomeHaauMAM) UM MHOM onpeaenieHHOM paboToaatesieM AOKYMEHTE, COAEpPMKaLLEM, B TOM Ymncie
pekomeHayemble cBeAeHus, oTpaykeHHble B CrnpaBKe O pPacCMOTPEHUM OBCTOATENbCTB U MPUUMH,
npuBeaLInX K BOSHUKHOBEHUIO MUKPOMNOBPEXKAeHUA (MUKpOoTpaBmMbl) paboTHMKa (aanee - Cnpaska);

obecneynTb AOCTYNHOCTb B OpraHM3auMu (CTPYKTYpHbIX noapasgeneHusax) 6naHka Cnpasku B
3/1EKTPOHHOM BUAE UK Ha BymaXkKHOM HocuTene;

OpPraHn30BaTb PErmcTPaLMIo NPOUCLLEALWNX MUKPONOBPEXAEHUI (MUKPOTPaBM) B ypHane yyeTa
MUKPONOBpPEXAEHUIN (MUKPOTPaBM) pabOTHUKOB (peKkomeHAyeMblit obpasel, NpUBeAEeH B NPUIOKEHUN
N 2 K HactoAwuMm PeKkomeHZaumsam) WAM WMHOM onpeaeneHHom paboTogaTtenem [OOKYMEHTE,
cofep)Kallem, B TOM UMC/Ie pPeKOMeHAyemble CBeAeHWsA, OTpaxkeHHble B MypHane yyeTa
MWKPOMNOBPEXKAEHUA (MUKPOTPaBM) paboTHMKOB (aanee - ypHan);

YCTAHOBUTb MECTO M CPOKM XpaHeHus Cnpasku U KypHana. PEKOMeHAOBAHHbIN CPOK XpaHEeHUs
Cnpasku 1 *ypHana coctaBnseT He meHee 1 roga.

4. CoctaBneHue CnpaBKku U BeAeHMe MMypHaia MOMKeT OCYLLECTBAATbCA B 3/IEKTPOHHOM BUAE C
MCNONb30BaHMEM 3NEKTPOHHON noanucu uam  awboro apyroro cnocoba B COOTBETCTBUM C
3aKoHoAaTenbcTBom Poccumiickoit Pegepaumm, No3BoAAOWErO NAEHTUGULMPOBATL IMYHOCTb PaboTHUKA,
coctasmsluero CnpasKy M OCYLLECTBAAIOLWEro BegeHne HypHana.

Il. PekomeHgyemblii NOPAAOK yyeTa
MUKponoBpexaeHuit (MMKpoTpasm)

5. OcHoBaHVWeM [ANs  PerucTpauym  MUKPOMOBPEXKAEHUA (MWKPOTPaBMbl) paboTHWKa W
PaccMOTpPeHUn 06CTOATENLCTB M MPUYMH, NPUBEALIMX K €ro BO3HWKHOBEHWIO, ABAsAeTcA obpalieHue
NOCTPaZaBLUEro K CBOEMY HEMOCPEACTBEHHOMY W/IM BbILLECTOSLLLEMY PYKOBOAMTENO, paboTogaTtento (ero
npeacrasuTento) <1> (ganee - onosellaemoe AnLO).
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<1>Yactb 3 cTatbm 226 Tpyanosoro Kogekca Poccuiickon ®egepaumm (CobpaHume 3akoHoaTebCTBa
Poccuitckoin ®epgepaumn, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

Mpy obpaleHun nocTpagaBlero K MeAWUMHCKOMY paboTHWMKY opraHv3auuu, nocnegHemy
pekomMeHayeTcsA coobLLaTb 0 MUKPOMNOBPEXKAEHUN (MUKPOTPaBme) paboTHMKA ONOBELLAEMOMY JNLLY.

6. OnoBelLaeMoMy AULY nocae NosaydyeHua MHGoOpPMaLUn 0 MUKPONOBPEXAEHUN (MUKpOTpaBme)
paboTHMKa peKkomeHayeTca ybeamuTbcs B TOM, YTO MOCTPajaBlieMy OKasaHa Heobxoaumas nepsas
nomollb 1 (M1n) MeanLMHCKasa NOMOLLLb.

7. OnoBewaemomy AuLY PeKoOMeHAyeTca He3amegnutesnbHo UHPopmMpoBaTb  10ObIM
061Lef0CTYMHbIM CNOCOBOM CreLmManmcTa No oXpaHe Tpyaa Uan NLO, Ha3HaYeHHOe OTBETCTBEHHbIM 3a
opraHusaumio paboTbl NO OXpaHe TpyAa NpuKasom (pacrnopskeHuem) paboTogaTens, wam Apyroro
ynonaHomMmoueHHoro pabotogatenem paboTHUKa (Aanee - ynoSIHOMOYEHHOE NULLO), 0 MUKPOMOBPEKAEHUN
(MuKpoTpasme) paboTHMKa.

Mpy MHPOPMMPOBAHMM YNIONHOMOYEHHOTO LA PEKOMEHAYETCA coobLwaTh:

bamuanio, UMA, O0T4eCTBO (NPM HaNMuYMKM) NOCTpPadaBWero PaboTHWKA, AOMKHOCTb, CTPYKTYpHOeE
noapasgeneHue;

MEeCTO, 4aTy U BpemMs Nosly4eHns paboTHUKOM MUKPOMOBPEKAEHUSA (MUKPOTPaBMbI);
XapakTep (onuncaHue) MMKPOTPaBMbl;

KpaTKylo WHpopmaumio o6 obcToATenbcTBaX MOAYyYEHMS PABOTHUKOM MUKPOMNOBPEXAEHMSA
(MMKpoTpaBmbl).

8. Mpun nonyyeHun uHbOpMALMM O MUKpOMOBpPEXKAEHMM (MUKpoTpaBme) paboTHMKa
YNO/JIHOMOYEHHOMY AINLY PEKOMEHAYETCA PacCMOTPeTb 06CTOATENbCTBA U NPUYMHbLI, NpUBeALINE K ee
BO3HMKHOBEHMWIO, B CPOK A0 3 KaneHAapHbIX AHen. Mpu BO3HUKHOBEHUN 06CTOATENLCTB, OObEKTUBHO
NPenATCTBYIOLLMX 3aBEPLUEHUIO B YKa3aHHbIN CPOK PacCMOTPEHUS 06CTOATENbCTB M MPUYUH, NPUBEALLMX
K BO3HMKHOBEHMWIO MUKPOMOBpPEKAEHUA (MUKPOTPaBMbl) paboTHMKA, B TOM YMCae MO NPUYMHE OTCYTCTBUA
06bACHEHUA NOCTpagaBLLero paboTHUKA, PEKOMEHAYETCA NPOA/NTL CPOK PacCMOTPeHUA 06CToATeNbCTB
M NPUYMH, NPMBEALINX K BO3SHUKHOBEHUIO MUKPOMOBPEXAEHNA (MUKPOTPaBMbl) paboTHUKA, HO He Bonee
YyeM Ha 2 KasieH4apHbIX gHA.

Mpu paccmoTpeHnn 06CTOATENBCTB U MPUYMH, NPUBEALINX K BOSHUKHOBEHUIO MUKPONOBPEXAEHUA
(MMKpoTpaBMbl) paboTHMKA, YNOJHOMOYEHHOMY /MLy UenecoobpasHo 3anpocuTb O06bACHEHME
noctpagasliero paboTHMKa 06 YyKasaHHbIX 06CcToATeNbCTBAX, /O6bIM  AOCTYMHbIM  CNocobom,
onpeaeneHHbiMm paboToaatenem, a TakKe NPOBECTM OCMOTP MecTa npoucluecTeua. Npn HeobxoaMMOoCTH
K PaccCMOTPeHUI0 O6CTOATENBCTB M NPUUYMH, NPUBEAWWNX K BO3HUMKHOBEHWUIO MWMKPOMOBPEXKAEHUIA
(MMKpoTpaBM) paboTHMKA, MPUBAEKAETCA OMOBELWAEMOe J/INLO, PYKOBOAUTENAb CTPYKTYPHOTO
noApaszeneHuns, NPoBOANUTCA ONPOC OYEBUALEB.

9. PabOTHUK MMeeT NPaBO Ha /JMYHOE y4yacTMe WAW ydacTMe Yepe3 CBOMX MpeacTaBuTesnei B
PaccCMOTPEHUU NPUYMH U 0BCTOATENLCTB COBLITUIA, NPMBEALINX K BOSHUKHOBEHWNIO MUKPOMOBPEKAEHWIA
(MuKpoTpasm) <2>.

<2> Ab63aL, aBeHaguaTblt yactu 1 ctatbm 216 TpyaoBoro Kogekca Poccuiickon Pepepaumu
(CobpaHue 3akoHoaaTenbcTBa Poccuiickoit depepauymm, 2002, N 1, cT. 3; 2021, N 27, cT. 5139).

PaboToaaTtento pekomeHAayeTcs NpuB/eKkaTb NocTpadasluero paboTHUKA IMYHO WAM Yepes CBOUX
npeactaBuMTenell, BKAOYaa npeacTaBuTeneit  BbIGOPHOrO opraHa NEepBMYHOM  NPOGCO3HOM
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OpraHM3auMM, K pPaCcCMOTPEHUIO OOCTOATENLCTB M MPUYMH, MPUBEAWNX K BO3HWKHOBEHWIO
MUKPONOBPEXKAEHUSA (MUKPOTPaBMbI), a TaKKe O3HAaKOMWUTb €ro C pesy/ibTaTamMu YKasaHHOro
paccMoTpeHus.

10. Yno/sHOMOYeHHOMY ALy NO pesyabTaTaM AeiCTBUIA, NPOBeAEeHHbIX B COOTBETCTBMM C MYHKTOM
8 HacToAWwmx PekomeHaaLmnin, pekomeHayeTtca coctaBaaTb Cnpasky.

11. YnonHoOMOYeHHOMY /MUY pPeKomeHayeTcAa obecneumBaTb peructpaumnto B KypHane
COOTBETCTBYIOLIMX CBEAEHWUI, a TaKXe C y4yacTMeM PYKOBOAWUTENA CTPYKTYpPHOro noapaspeneHus
noctpagasliero paboTHUKa GOpMUpPOBAHME MEPONPUATUA MO YCTPAHEHWUIO MPUYMH, MPUBEALNX K
BO3HWMKHOBEHMIO MUKPOMOBPEXAEHUN (MUKPOTPaBM).

an noAaroToBKe nepeyHA COOTBETCTBYHOLWNX MepOI'IpMﬂTMVI pPeEKOMeHAYETCA Y4UTbIBATDL!

06CTOATENbCTBA NOJIYYEHUA MUKPOMOBPEKAEHUA (MUKPOTPABMbI), BK/OYAs WCNO/b3yemble
060py0BaHNE, MHCTPYMEHTbI, MaTepMabl U Cbipbe, NPUeMbl pPaboTbl, YCNOBUA TPYAa, U BO3MOMKHOCTb
MX BOCNPOU3BEAEHWNSA B CXOKMX CUTYALUAX UM Ha ApYyrux paboumx mecrax;

OpraHM3auMOHHbIE HegOCTaTKN B GYHKLMOHUPOBAHMUM CUCTEMbI YNPABIEHUA OXPaHOM TpyAa;
¢du13mnyeckoe cocTonHne paboTHMKA B MOMEHT MOJIyYEHNA MUKPONOBPEXAeHUA (MUKPOTPaBMbI);
Mepbl MO KOHTPOIHO;

MEXaHU3Mbl OUEHKU 3PPEKTUBHOCTM Mep MO KOHTPO U peanu3aumm npodUNaKTUYECKUX
MEepPOnpPUATUIA.

MpunoxkeHne N 1

K PEKOMeHZaUMAM Mo yyeTy
MWKPOMOBpPEXAEHWUN (MUKPOTPABM)
pabOTHUKOB, YTBEPKAEHHBIM
npukasom MuHuctepcTea Tpyaa

N COLMANbHON 3aLLnTbI

Poccuitckoit ®epepaumm

oT 15 ceHTab6pAa 2021 r. N 632

PekomeHayembiit obpasel,

CnpasBka
O PacCCMOTPEHMM NPUUMH U OOCTOATENbCTB, NPMBEOUMX
K BOSBHUKHOBEHUIO MMKPOIOBPEXIEHMS (MUKPOTPaBMb) pabOoTHUKA

lIocTpanaBumMy pabOTHUK

(baMmnsa, wmMsa, OTUECTBO (OPM HaJIMUMM) , TOHO POXIEHMS, INOJDKHOCTLH,
CTPYKTYPHOE Nnompas3lejyieHre, CcTax paboTH 10 CIelUMaJIbHOCTH)

MecTo nojydeHMs pabOOTHUKOM MMKPOIOBPEXIEHMS (MUKPOTPaBMEL) :

Dara, BpeMA II0JIYyUEeHUMA pa@OTHVIKOM MMKPOIIOBPEXIOEHMA (MMKpOTpaBMbI)Z



IeCcTBMSA IO OKa3aHMI I[IepPBOM IIOMOWM:
XapakTep (onmMcaHMe) MUKPOTPaBMBL

ObcrodaTesnbCTBaA:

(M3JI0%eHMe ODOCTOATEJIBCTB I[OJIydeHUsa pPabOTHUKOM
MMKPOIOBPexXOeHns (MUKPOTPaBME)

[IpMUMHEI, NOPMBEeINMVe K MUKPOIOBPEXIOEeHMD (MUKPOTpPaBMe) :

(yKasaT b BEIABJIEHHEIE HpML_U/IHbI)

[IpenaoxeHunsa 1o YCTPaHeHUIO IPUUMH, IPUBEIOMMUX K MUKPOTIOBPEXOSHUIO
(MMKpPOTPaBME) :

Moanncb ynoAHOMOYEHHOTO /inLa

(damunus, HMUMaNbI, AONKHOCTb, AaTa)

MpunoxkeHue N 2

K PekomeHaaumsam no yyety
MUWKPOMOBPEKAEHUI (MUKPOTPABM)
pabOTHUKOB, YTBEPHKAEHHBIM
npukasom MuHucTepcTBa Tpyaa

N COLMANbHOM 3aLLUUTDI

Poccuiickoin Pepepaumm

oT 15 ceHTabpAa 2021 r. N 632

PekomeHayemblit obpasel,

HypHan yyeTa MUKPOMNOBpPEXKAEHNIN (MUKPOTPaBM) paboTHMKOB

(HanmeHoBaHKe opraHusaLmm)

[ata Hayana BegeHuna ypHana [laTta okoH4YaHMA BegeHnA KypHana
N olzle] MecrTo, gata KpaTkune MpuyunHbl | Xapakte | MpuH | Mocnegc | U0
n/n | noctpagas n Bpems 06CTOATENBCT | MUKPOMO p ATble TBUA anua,
wero noslydeHUA | Ba NOJIyYeHUA | BpexaeH | (onncaH | mepbl | MMKPOMO | AONKHOC
paboTHMKa, | MMKPONOBpP | PaboTHMKOM na ne) BpeXaeH Tb
OO/IKHOCTb | eXAeHua | muKkponospe | (MMKPOTP | MUKPOTP nn npou3Bo
, (MuKpoTpas KOeHuA aBMbl) aBmbl (MuKpoOT | guBLWIErO
noapasaen Mbl) (MuKpoTpaBm paBmbl) | 3anucb
eHue bl)
1 2 3 4 5 6 7 8 9







